
CCFT Trainer Agreement Guide

1 - CCFT Trainer Agreement Guide February 2024

This guide is for Wisconsin Registry-approved Tier 3 Trainers looking to offer Child Care Foundational Trainings 
(CCFTs). If you are not already a Wisconsin Registry-approved Tier 3 Trainer, you first need to take the steps to meet 
the Tier 3 requirements and then apply to be a Wisconsin Registry-approved Tier 3 Trainer.  View the Trainer/TA 
Professionals Requirements Chart for more information on Tier 3 Requirements.

Be sure to see the Child Care Foundational Training (CCFT) Instructor Approval Process for more information.

1. Log in to your Registry profile.
2. Check the box that says RENEW YOUR REGISTRY MEMBERSHIP.
3. Click the RENEW button.

STEP 1: Renew Membership and Trainer Endorsement

STEP 2: Check the box to be an approved CCFT Trainer

1. Complete the general membership application.
2. On the Trainer application, check the box next to I AM APPLYING TO BE A CCFT TRAINER
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https://wiregistry.org/wp-content/uploads/T-TAP-Requirements-Chart.pdf
https://wiregistry.org/wp-content/uploads/T-TAP-Requirements-Chart.pdf
https://wiregistry.org/wp-content/uploads/CCFT-Instructor-Approval-Process.pdf
https://identity.newworldnow.com/account/login?returnUrl=%2Fconnect%2Fauthorize%2Fcallback%3Fclient_id%3DSW5zaWdodCBSZWdpc3RyeSBXSSBWNiAoUHJvZCk%253D%26redirect_uri%3Dhttps%253A%252F%252Fgo.wiregistry.org%252Fsignin-oidc%26response_mode%3Dform_post%26response_type%3Dcode%2520id_token%2520token%26scope%3Dopenid%2520role%2520email%2520profile%2520nwn.insight.elearning.webapi%2520nwn.insight.webapi%2520nwn.insight.identity.webapi%2520offline_access%26state%3DOpenIdConnect.AuthenticationProperties%253DD-YBr2WDBf7E43eOZ9U1XlbGPpBE7z8xYxWNBSNJRe0jvtdUE-WD2oKB-pqraijy1O-raa2FkWj55ywfHN8YDjYF1x1zhllnOX60d_ff56LzAYN-dZ5H2jHcpajPukyI059CPE_mw-fuX-f0uPBQErO7-SFSAaYlQ2zehtrZfeR9jeQ434p2jmMxDZlQZ0ORUm3e7kfwQ4qOMhc7ttYCM_0f0MyTvQsWPgrEiSbv4cjb5-FGC9RWQzl5sGInOLj58D_R4NV3WXiaNs_5fo7Zqu519-xbUOZhOsBF8JvaTWS37KZx_QPY2myisQPxPYzBOm6kkLZxarga2SM1ePNbHlug78cW1hmFiUudOfeXAafqV85VxZLGAtEvJu0kY9_I%26nonce%3D638204688585095316.NmI5MGJkNzMtYjAyMy00YjZlLWJkM2QtN2RkMTI1Y2ZhZGRjMmUwNTkzZjctYmJlMi00ZTI5LWI3MGEtMmQ4MGQ4ZGYxZjYw%26ui_locales%3Deng
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STEP 3: Sign the Trainer Agreement and CCFT Trainer Agreement

1. Read through the Trainer Agreement.

1

2. Check the box next to AS A REGISTRY APPROVED TRAINER, I AGREE TO THE TRAINING & TECHNICAL 
ASSISTANCE PROFESSIONAL AGREEMENT to sign the Trainer agreement.

2



CCFT Trainer Agreement Guide

3 - CCFT Trainer Agreement Guide February 2024

3

4

3. Read through the CCFT Trainer Agreement.
4. Check the box next to I ACKNOWLEDGE THAT I HAVE REVIEWED THE CCFT AGREEMENT to sign the CCFT 

Trainer Agreement.
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STEP 4: Submit the Trainer Application

1

1. Review the instructions and next steps. Click SUBMIT APPLICATION to complete Trainer renewal application.
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Email support@wiregistry.org to notify the Professional Development department of which CCFT courses you would 
like to teach. If all other requirements to be a CCFT Trainer are met, the Professional Development department will 
make sure you are invited to a Train-the-Trainer event for the course(s) you have chosen to teach.

STEP 5: Email Registry Support with CCFT courses you want to teach

Once a complete Trainer application is received, the Professional Development team will review within 2-4 weeks. 
The individual will receive an email confirming the application is received, then an additional email once the 
application has been finalized. 

Train-the-Trainer events will occur as needed. A separate invitation will be sent to individuals who meet all 
requirements to be a CCFT approved Trainer. 

STEP 6: Registry Review

mailto:support%40wiregistry.org?subject=

