How to Become a Technical Assistance Professional WISCONSIN
REGISTRY

This guide is for individuals looking to become an approved Wisconsin Registry Technical Assistance Professional

(TA Professional). An approved Wisconsin Registry TA offers services in technical assistance, mentoring, coaching,
consultation, assessment, and professional development advising. TA Professionals are approved through their
education and consulting and work experience in the field.

Review the T-TAP Requirements Chart for different TA Professional types and requirements.

If you are brand new to the Wisconsin Registry review our: Membership Application Guide.
& During the application process, documents can be updated to meet endorsement requirements if not
“Y° ) already verified on your Registry account. Be sure to have any documentation applicable to the Trainer type
you are applying for ready before you begin your Registry Trainer application.

STEP 1: Login to your Registry account

1. Login to your Registry profile
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2. Click the box that says APPLY FOR MEMBERSHIP

B rtombersh p Application
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STEP 2: Technical Assistance Professional Information

TA Professional Information A\ unconfirmed o | Review ‘
TA Professional Requirements {\ unconfirmed | Review

1. Complete the general membership application. After completing your personal information, education,
employment, training, and more, click REVIEW to review your TA Professional Information.
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HTraining Langusges English

il TA Professional Directory Profile o

& Do not include my profile in public TA Protessional search results

[% Assessments e

‘ O Mo Recards Found ‘

Click "Folit” to start adding Assessments.

® Endorsements 0

‘ © No Records Found ‘

Click *Edit" to start adding Endorsements.

To add in your information, click edit to the right of each section. See the following sections to learn more
completing these sections:

2. TA Professional Directory Profile

3. Assessments

4. Endorsements
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TA Professional Directory Profile

#ll TA Professional Directory

Technical Assistance Professional Profile

rch for you In the Technical Assistance Professional

TA Professional Directory Keywords

Add

@ Enter any keywords that may help locste your profile in the TA Professional directory,

@ Include my name in the Technical Assistance Professional directory

The TA Professional Directory Profile is a place to give a brief overview about yourself. Your TA Professional
profile will come up when individuals search for you in the TA Professional directory.
a. Enter any Keywords regarding any training you offer or your specialties. This will help individuals find your
contact information when they are looking for a training around the keyword.
. Check the box to Include my information publicly on the Technical Assistance Professional Directory.
c. Click SAVE.

PLEASE NOTE: You can choose to not have your name in the TA Professional Directory.
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Assessments

Endorsements

B Assessments

Indicate the teols for which you have authorization. Documentation will be required with
your application materials,

Add Assessment

Select an assessment from the list

Select an assessment from the list &

Ages and Stages Questionnaires

Assescment, Evaluation and Programming Systems (AEPS)
Business Administration Scale (BAS)

CHELLD

CHILD

CLASS (Classroom Assessment Scoring System)

COR Assessment

Creative Curriculum

Creative Curriculum for Preschool - implementation Checklist

Creative Curniculum Gold Assessment Tool

Denver | Developmental Screen Training

Denver || Developmental Screen Training

Division for Early Childhood (DEC) Recommended Practices

ECERS

ECERS-R

ELLCO

Environment and Policy Assessment Observation and Document Review Tool
FCCERS

FCCERS-R v

2 Endorsements

Add Endorsement

Select an endorsement from the list b

Select an endorsement from the list

CDA Professional Development Specialist

Qualified Observer for Infant Toddler Credential Observation
Qualified Observer for Preschool Credential Obsendation

GO NAPSACC

If the course for the endorsement is not already on your training page, you will need to provide documentation
with your application to prove you are approved to train the specific endorsement.
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STEP 3: Technical Assistance Professional Requirements

(@) Select TA Professional Type

Select the TA Professional type that best describes your training activity.
Type

Provisional Technlcal Assistance Professional b

0 Select TA Professional Type

Provisional Technical Assistance Professiona

Baslc Technical Assistance Professional
Intermediate Technical Assistance Professional

]L- Advanced Technical Assistance Professional

1. Select the TA Professional TYPE you are applying for. All TA Professional types require Adult Education
courses and a Background check.

Depending on which TA Professional type you select, your application will vary from the examples below. If
you are unsure of which TA Professional type best describes you, review the T-TAP-Requirements-Chart

o PLEASE NOTE: Documentation must be uploaded to complete the application. If you feel
"Q" information is already on your Registry account that will verify the requirement, upload a document

indicating where the information can be found. Example: Adult Education course submitted by
Trainer and is verified on my training page.
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Provisional Technical Assistance Professional

F1 TA Professional Requirements o m
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You must provide a background screening dated within the last five years. Click here to read more information on this policy and how to obtain a criminal background
record check.

Please ciick the "~Add” button to upload documents

4\ No Background Screenings have been entered. 1

1. Click EDIT to upload documentation for Adult Education and Mentoring Agreement.

a. Adult Education - If the T-TAP Foundations and Technical Assistance Professional courses are not already
verified on your training page, click the +FILE to upload documentation for proof of adult education and
consulting completion.

b. Mentoring Agreement - A mentoring agreement with an approved Registry Technical Assistance
Professional for one year.

2. Click the + ADD BACKGROUND SCREENING to upload a copy of your Department of Justice (DOJ) name-
based criminal history record check or a copy of the results of a background check from the DOJ/FBI

completed within the last five years. For information about obtaining a background check please see the
Obtaining a Criminal Background Check guide.

Go to Page 10 to Submit Application
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https://wiregistry.org/wp-content/uploads/Obtaining-a-Criminal-Background-Record-Check.pdf

Basic Technical Assistance Professional

TA Professional Requirements o m
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2o Background Screenings e

You must provide a background screening dated within the last five years. Click here to read more information on this policy and how to obtain a criminal background
record check.

4\ No Background Screenings have been entered. 1

Please ciick the “+Add"” button to upload documents

1. Click EDIT to upload documentation for Adult Education and Techncial Assistance Experience.

a. Adult Education - If the T-TAP Foundations and Technical Assistance Professional courses are not already
verified on your training page, click the +FILE to upload documentation for proof of adult education and
consulting completion.

b. Technical Assistance Professional Hours - Click the +FILE to upload documentation of your 20 hours
of experience here. This document can be self-generated list with the name of the center or program
worked with, brief description of technical assistance offered, date and the length of time. The Technical
Assistance Professional Hours of Experience form can be used to document these hours.

2. Click the + ADD BACKGROUND SCREENING to upload a copy of your Department of Justice (DOJ) name-
based criminal history record check or a copy of the results of a background check from the DOJ/FBI
completed within the last five years. For information about obtaining a background check please see the
Obtaining a Criminal Background Check guide.

Go to Page 10 to Submit Application
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Intermediate Technical Assistance Professional

EITA Professional Requirements o m

A You must review your TA Prafessional requirements befere continuing.

Adult Education

Complete both the T-TAP Foundations Course and the Technical Assistance Professional Course or equavalent. Click here to read more information @
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Technical Assistance Exgperience @

Yiou must have at least 40 hours of technical assistance experience,

This nisquirement spplies to the Tollowirg T Profesicnal lewss
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2o Background Screenings e

You must provide a background screening dated within the last five years. Click here to read more information on this policy and how to obtain a criminal background
record check.

4\ No Background Screenings have been entered. ‘

Please ciick the “+Add"” button to upload documents

1. Click EDIT to upload documentation for Adult Education and Techncial Assistance Experience.

a. Adult Education - If the T-TAP Foundations and Technical Assistance Professional courses are not already
verified on your training page, click the +FILE to upload documentation for proof of adult education and
consulting completion.

b. Technical Assistance Professional Hours - Click the +FILE to upload documentation of your 40 hours
of experience here. This document can be self-generated list with the name of the center or program
worked with, brief description of technical assistance offered, date and the length of time. The Technical
Assistance Professional Hours of Experience form can be used to document these hours.

2. Click the + ADD BACKGROUND SCREENING to upload a copy of your Department of Justice (DOJ) name-
based criminal history record check or a copy of the results of a background check from the DOJ/FBI
completed within the last five years. For information about obtaining a background check please see the
Obtaining a Criminal Background Check guide.

Go to Page 10 to Submit Application
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Advanced Technical Assistance Professional

ETA Professional Reguirements o

Ak You must review your TA Professional requirements before continuing

Adult Bducation
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1. Click EDIT to upload documentation for Adult Education, Two Years of Professional Growth of Another Adult
and Technical Assistance Experience.

a. Adult Education - If the T-TAP Foundations and Technical Assistance Professional courses are not already
verified on your training page, click the +FILE to upload documentation for proof of adult education and
consulting completion.

b. Years of Professional Growth of Another Adult - Click the +FILE and provide documentation of two
years of experience supervising the professional growth of another adult. Please Note: Approved
Advanced TA Professionals can select they would be willing to be a mentor to Provisional TA
Professionals in the field. Upon approval, Provisional TA Professionals can search for potential mentors
to assist in their professional development.

c. Technical Assistance Professional Hours - Click the +FILE to upload documentation of your 40 hours
of experience here. This document can be self-generated list with the name of the center or program
worked with, brief description of technical assistance offered, date and the length of time. The Technical
Assistance Professional Hours of Experience form can be used to document these hours.

Mentorship

Participation as a mentor is not an endarsement of the Technical Assistance Professional (TAF) and their TA events by the Wisconsin Registry. This allows new TAPs
to search for and contact TAPs with longevity in the Wisconsin PDAS (Professional Development Approval System) for the purpose of finding mentors to assist them
on their professional development journey.

Upan appraval, thes vall be reflected an T TAP profile. m.l'-\.nng it vigidle to indeaduals utilizng the TAP Directary. 1115 essential 16 réview and update your TAP

information on your R::gll.:r'g.l Profide.
I wrould like to b & menior @

This requisement spplies to the folltaing TA Prafestional leveds

| Achenried Techniiel Asaistanee Professbonsl |

d. Mentorship - Approved Advanced TA Professionals can select if they would be willing to be a mentor
to Provisional TA Professionals in the field. Upon approval, Provisional TA Professionals can search for
potential mentors to assist in their professional development
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https://wiregistry.org/wp-content/uploads/Technical_Assistance_Professional_Hours_Experience.pdf
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Sa Background Screenings o

You must provide a background screening dated within the last five years. Click here to read more information on this policy and how to obtain a criminal background
record check.

Please ciick the "~Add” button to upload documents

4\ No Background Screenings have been entered. ‘

d. Mentorship - Approved Advanced TA Professionals can select if they would be willing to be a mentor
to Provisional TA Professionals in the field. Upon approval, Provisional TA Professionals can search for
potential mentors to assist in their professional development

2. Clickthe + ADD BACKGROUND SCREENING to upload a copy of your Department of Justice (DOJ) name-
based criminal history record check or a copy of the results of a background check from the DOJ/FBI
completed within the last five years. For information about obtaining a background check please see the

Obtaining a Criminal Background Check guide.

STEP 4: Confirm and Submit Application

Trainer Information [“] confirmed
Trainer Requirements [&] confirmed

Cancel Application Review Application o

1. Click CONFIRM.
2. Double check all sections say ‘Confirmed’ and then click REVIEW APPLICATION.

10 OCTOBER 2025


https://wiregistry.org/wp-content/uploads/Obtaining-a-Criminal-Background-Record-Check.pdf

= Online Payments

Membership(s) Submitted
Registry Membership $0.00
Technical Assstance $15.00

Professional

& Application Submitted
Your application has been successfully submitted!

Total $15.00 Bill To

#189167
Tou AA
Payment Options
Sub Total $15.00
0 Unpaid memberships will not be progessed.
Coupon Code

e Total $15.00

© Pay Online/Credit Card

Enter your credit card info and click the submit payment button to complete the

e payment process.

Email Address
Pay Later
Email Address

Required

Card Number

Review and Continue 1234 1234 1234 1234 [ Autosn link ]

Required
Please review all items before continuing.
Exp MM / YY e Zip Code
MM/ YY cve Zip Code
Required Required ' Required
Pay Later Submit Payment

Continue 7

Terms & Agreements

The Registry Training & Technical Assistance Professional Agreement

This Registry Training & Technical Assistance Professional Agreement (“Agreement”) is entered into between The Registry, Inc. {"Registry’) and myself ("T-TAP” or “Training & Technical
Assistance Professional” or “I") effective as of the dates signed below by the T-TAP. This Agreement sets forth the primary requirements for the T.TAP to obtain and maintain
‘approved T-TAP status with The Registry.

1. Registry Trainer & Technical Assistance Professional (T-TAP) Code of Conduct

Approved Training and Technical Assistance Professionals are expected to behave in a manner which will promote professional development and improve the skills and
teaching practices of early childhood and school age practitioners. The T-TAP must adhere rigorously to the ethical standards and performance expectations as described in this
Agreement and the various codes and standards referenced herein.

Training and Technical Assistance Professionals agree to adhere to the National Association for the Education of Young Children (‘NAEYC") Code of Ethical Conduct for Early
Childhood Adult Educators which offers guidelines for responsible behavior and sets forth a common basis for resolving the principal ethical dilemmas T-TAPs might encounter
in their role. These ethical codes of conduct set standards for professional conduct when faciitating approved training or activities and applies at all locations,

NAEYC Code of Ethical Conduct Supplement for Early Childhood Adult Educators: https: naeyc.org Ily-sh ds/POFS/c D v

As a Registry Approved Trainer, | agree to the Training & Technical Assistance Professional Agreement.

Agree to Terms

w

Click the TERMS & AGREEMENTS.

4. Read the Registry Training & Technical Assistance Professional Agreement and check the box to
acknowledge you have reviewed the agreement

5. Click AGREE TO TERMS.

6. Click CONTINUE.

7. Enter your credit card info and click SUBMIT PAYMENT. If you will be mailing in a check or money order to

the Wisconsin Registry, select PAY LATER.

o b .. . 0 0 0 2 00 0 o
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STEP 5: Complete Submission

Your application will go into processing once we receive your documentation OR you select the | HAVE NO
DOCUMENTATION TO SUBMIT.

£ Membership Alerts
B MY MEMBERSHIPS
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If you will NOT be sending additional documentation:

1. Goto MY MEMBERSHIPS. Select MEMBERSHIP ALERTS.

2. Select | HAVE NO DOCUMENTATION TO SUBMIT.

A complete submission includes the online application, payment and sending in documentation/selecting the no
documentation to submit. Standard processing time for all Trainer and TA Professional completed submissions is 2-4
weeks. Mail, email, or fax any other documentation, including certificates of training completion, to the Wisconsin
Registry within 21 days. All official college transcripts must be sent directly to the Wisconsin Registry from the
institution of higher education.

o b .. . 0 0 0 2 00 0 o
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